The CONSTITUTION

of

The Sporting Shooters' Association of Australia

Australian Capital Territory

Incorporated
1966



TABLE OF CONTENTS

l. DEFINITIONS AND INTERPRETATION ...ttt ettt s seeseesee s eaeesaeesnnesanennes 2
I.  INTRODUGTION ...cuiiiiiiiiiiiiiiiiiiiieiiie it ieettetetaeeaieeaeeaessetastasetssessssssstassssssensessssessesnssssssnnes 6
NAME OF THE ASSOCIATION .....cuuiiiiiiiiiiiieiieiiiiietiteiteaieeeieeaieetetssetasetastsesessstassssssenssssssessesssssssesnns 7
OBJECTS OF THE ASSOCIATION ..ottt teieetetaeeaieeateseasetssssssesnsssssssnssasssasees 7
4. MEMBERSHIP......u ettt ettt e taa s ta e sa s e s e e a e e s e s e e n s e a e e n s ans 8
5. RECOGNITION OF ASSOCIATE MEMBERS .......cc.iuuiiiiiiiiiiiciiiticteceec et cceceniceaeeaeenaes 1
6.  DISCIPLINARY PROCEDURE.......cccttuiiiiiininiiniinieeiiienitiectatetieeeeeetnseeeseesttassassensensssensessesanns 1
7. EXECUTIVE COMMITTEE ...ttt ceecteccteecteetaeesntesnsssesssessnsssnsssnsssnsennes 14
- @0 1 1 T 0 | R 16
9. COUNCIL MEETINGS .....cuiiiiiiiiiiiiiteiiiiieeieeieteeetietttteetteetaestasctessenssssssssssssssssssnsesssssnssnnes 19
10. DECISION MAKING.......co ettt rectetetaeeateeteeetaeetaessasesnscssssenssssssasssnsens 20
11. GENERAL MEETINGS ...ttt ettt tecee et teeseeseaeesaeseatessssesssnsesssssasesnnnans 21
12. RECORDS AND ACCOUNTS ...t itiitiiitiiteitiiteiiectteteeeaeetieeaeneetaessasesascsessanssssssanssnnens 24
13. FEES AND MONIES ....cuiuiiiiiiiiiiiiiiiiiieiieicee it teecntctatteaieeaeesessetasetsseensesesssnssssssasnnnens 24
14. DISPUTE RESOLUTION......ciuiiiiiiiiiiiiittiiieiieeiineiincentctaieeaiesteeeessetsessaseensesessenssasssssensens 25
15. APPEALING DECISIONS .....cciiiiiiiiiiiiiiitiiiinteeeei it eniceneeaiesstsastasetasssessenssssssanensens 27
16. WINDING UP ..ottt ctectitctiecteeeeeteteettasetatsensetsssesssssetsssssssssssssssssssnsennsses 28
AMENDMENT OF CONSTITUTION .....oiuiiiiiiiiiiiiiiiiiiiieeiieitetienieeaitenieeatsstssetasetaseenssesssssssasssnsens 28
23. SEAL ..ttt e re e s et et s e e s e s s st e e a s e a s e e s ee st ensetaseensesnaans 29
24. AFFILIATED CLUBS ...ttt ttctecte et teeseeeeateeaieeasessessessasesasssassenssssssassnnnns 29
25. SERVICE OF NOTICES.......ccucuuiiiiiiiieiietitticttectieieceeteeteeteetsaeetassensessssssessesssssascsnnaes 29

Page 1 of 31



DEFINITIONS AND INTERPRETATION

a.

Definitions

In this Constitution, the terms in column A have the meanings in column B:

A

Act

the Associations Incorporation Act 1991 (ACT), and as
applicable the Associations Incorporation Regulation 2023.

Affiliation Agreement

an agreement between the Association and a third party.

Annual General
Meeting (AGM)

the annual general meeting of the Association.

Appealable Decision

a decision made by the Council in relation to a Dispute Party
under clause 6 or clause 14.

Approved Activities

shooting or related activities endorsed by the Council.

Associate Member

a person who is a member of another SSAA State or Territory
association.

Association

the Sporting Shooters’ Association of Australia Australian
Capital Territory Incorporated.

Any reference to SSAA ACT Inc., Sporting Shooters’ Association
of Australia ACT Inc., Sporting Shooters’ Association of
Australia Australian Capital Territory Incorporated or SSAA ACT,
refers to the Sporting Shooters’ Association of Australia
(Australian Capital Territory) Incorporated.

Association Rules

the by-laws rules and policies of the Association as approved
by the Council as authorised by this Constitution.

Chair

the presiding member of a Council or General Meeting of the
Association.

Code of Conduct

the Member Code of Conduct published by the Association, as
amended by Council from time to time.

Council

the Committee of the Association, in accordance with section
60 of the Act, appointed in accordance with clause 8.

Council Meeting

a meeting of the Council.

Council Member

an elected or appointed member of the Council.

Constitution

this Constitution of the Association.

Decision Maker

the Member, Sub-Committee, or external party appointed by
Council to decide on a Disciplinary Action or Dispute.

Delegate

the person appointed by a Members’ Entity to represent
the interests of that Members’ Entity on the Council.

Disciplinary Action

any action taken by the Association in accordance with this
Constitution and the Association’s policies in response to a
breach or alleged breach of the Constitution, by-laws,
regulations, or policies.
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A

Dispute

a disagreement, argument or controversy that is of significance
to opposing parties requiring arbitration, mediation or
determination by the Council. The opposing parties are said to
be adverse to one another.

Dispute Party

a party as described in clause 14.1.

Dispute Resolution
Procedure

the procedure set out in clause Error! Reference source not
found..

Eligible Member

a current Financial Member of a Membership Category
defined in clause 4.1.a.1 who is not disqualified from holding
office under clause 7.4.a

Executive Committee

the committee forming part of the Association’s Council in
accordance with clause 7.

Financial Year

the year ending on the next 30 June following incorporation
and thereafter a period of 12 months commencing on 1 July
and ending on 30 June each year.

Financial Member

a Member of a Membership Category defined in clause 4.1.a.i
who has not ceased Membership in accordance with clause
4.7 or resigned in accordance with 4.8, having paid
Membership Fees to SSAA Inc and nominated ACT as their
region.

General Meeting

the AGM, any SGM or general meeting of the Association

Incapacitated

unable to fulfil duties as required by this Constitution or the
Act, including being unable to:

(a) understand the information relevant to the decisions
that will have to be made in the role of Executive
Committee;

(b) retain that information to the extent necessary to
make those decisions;

(c) use or weigh that information as part of the decision-
making process; or

(d) communicate the decisions in some way.

Intellectual Property

all rights subsisting in copyright, business names, names,
trademarks (or signs), logos, designs, equipment including
computer software, images (including photographs, videos or
films) or service marks relating to the Association or any
activity of or conducted, promoted or administered by the
Association.

Lease

the lease for the Range between the Association and the ACT
Government under the ACT Planning and Land Management
Act 1988, ss29, 30 and 31 for the Range Purpose.

Honorary Life Member

an individual bestowed life membership to the Association at a
General Meeting.
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A

Mediation a structured negotiation process in which an independent
person (the mediator), assists the Dispute Parties to resolve a
Dispute.

Member the members of the Association are the current Members

outlined in clause 4.1 (Membership)

Members’ Entity

an approved club, discipline, or section whose members are
Financial Members or Associate Members of the Association
that are engaged in Approved Activities. Members’ Entities (as
a whole) do not have voting rights at General Meetings.

Members’ Entity Rules

the internal general guidelines and regulations governing the
overall conduct and operations of each Members’ Entity. They
establish fundamental principles, membership criteria,
discipline-specific practices, event organisation, safety
protocols, code of conduct, and other necessary regulations.

Membership Category

the categories of members determined by the SSAA Inc. as set
out in clause 4.1.a.i

Membership Fees

the fees payable by each Membership Category as determined
by the SSAA Inc.

Member’s Delegate

a person elected by Members at an AGM to represent their
interests at Council.

Objects

the aims and objects and objectives of the Association.

Officer

a Financial Member appointed to the Council in accordance
with clause 7 and 8.

Outcome Notice

written notice of the Council’s determination and the reasons
for the determination, including any resulting action and
appeal rights, made under clause 6 or clause 14.

Public Officer

the public officer of the Association as required by section 57
of the Act.

Presiding Member

the Financial Member appointed to speak, vote and represent
their respective Sub-Committees from time to time.

Range

the land leased and all infrastructure and assets owned by the
Association.

Range Purpose

the purpose for which the Range must be used under the
Lease, being for shooting activities, and making the Range
available for SSAA ACT and affiliated bona fide shooting
associations and/or individual shooters subject to the
observance of the Rules and regulations of the Association
relating to use of the Range and membership.

Range Rules the rules, policies and guidelines published by the Association
to govern the use of the Range by Members and approved
third parties to ensure safe use of the Range and adherence to
the Range Purpose under the Lease.

Register a register of Members kept and maintained
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A

Secretary the person holding office under this Constitution as secretary

of the Association or, if no such person holds that office, the
public officer of the Association.

Special Resolution a special resolution of a General Meeting called with at least
21 days’ notice and requiring 75% to pass as defined in the
Act.

Special General a special general meeting of the Association.

Meeting (SGM)

SSAA Inc Sporting Shooters’ Association of Australia Incorporated
(National).

SSAA Inc Board the board of the Sporting Shooters Association of Australia Inc
(known as ‘National’) made up of representatives of each of
the State and Territory Associations.

Sub-Committee a sub-committee established by the Council from time to time
for a specific purpose.

Voting Member a Financial Member of the Association defined in 4.1.a.i who is
over the age of 18 years at the time of the vote.

Windup Costs the payment of the debts and liabilities of the Association and

the costs, charges, and expenses of the winding up the
Association in accordance with the requirements of the Act.

b. Interpretation

In this Constitution:

a)
b)

h)

a reference to a function includes a reference to a power, authority and duty;

a reference to the exercise of a function includes, where the function is a power,
authority or duty, a reference to the exercise of the power or authority of the
performance of the duty;

words importing the singular include the plural and vice versa;

words importing any gender include the other genders;

references to persons include corporations and bodies politic;

references to a person include the legal personal representatives, successors and
permitted assigns of that person;

a reference to a statute, ordinance, code or other law includes regulations and other
statutory instruments under it and consolidations, amendments, re-enactments or
replacements of any of them (whether of the same or any legislative authority having
jurisdiction); and

a reference to "writing" shall unless the contrary intention appears, be construed as
including references to printing, lithography, photography and other modes of
representing or reproducing words in a visible form, including messages sent by
electronic mail.
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c. Severance
If any provision of this Constitution or any phrase contained in it is invalid or unenforceable,
the phrase or provision is to be read down if possible, so as to be valid and enforceable,
and otherwise shall be severed to the extent of the invalidity or unenforceability, without
affecting the remaining provisions of this Constitution.

ii. INTRODUCTION

a. The Association has the powers of a body corporate and a natural person.

b. The Association recognises and respects that separately incorporated clubs within the
Association have unique rights and responsibilities under the Act in relation to their
Members’ Entity Rules, internal administration and operational management.

c. Except where the contrary intention appears, in this Constitution, an expression that deals
with a matter under the Act has the same meaning as that provision of the Act. Model
rules under the Act are expressly displaced by this Constitution.
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NAME OF THE ASSOCIATION
1. The name of the Association shall be “The Sporting Shooters’ Association of Australia (Australian
Capital Territory) Incorporated”.

OBIJECTS OF THE ASSOCIATION

2. The aims and objects of the Association shall be:-
a. To promote and improve the role of the sporting shooter and hunter in Australia.
b. To help in the education of young people in the skills of hunting and shooting and the proper
and safe handling of firearms.
c. To provide help and direction for all eligible persons interested in the recreation of hunting
and shooting.
To relate laws to hunters and shooters.
To encourage all hunters and shooters to abide by a strict code of ethics.
To work for a better understanding between landholder and Association member.

@ o o

To promulgate, in the interests of safety, knowledge and information on firearms and
ammunition

h. To advocate game conservation and the legal recognition of game animals.

i. To make assistance available to any proper authority for the control of pest animals

j. To do all such things that as are conducive or incidental to the attainment of the above aims
and objects.

3. The Objectives of the Association are to:

a. conduct, encourage, and / or promote the role and activities of sports shooting, recreational
hunting and vermin control;

b. ensure that the Range is used in accordance with the Lease and the Range Rules;

c. educate people in the conduct of sporting shooting, safe handling and storage of firearms,
field etiquette, and the knowledge of laws relating to firearms, hunting, target shooting and
firearms and ammunition collecting;

d. provide and promote knowledge information and history on firearms and ammunition;
advocate for laws within the ACT and protect and promote the interests of recreational
hunters and sporting shooters;
promote the health and safety of Members and all other participants;

g. undertake and or do all such things or activities which are necessary, incidental or conducive
to the advancement of these Objectives.

3.1. Incarrying out the Objectives, the Association may undertake activities including requiring all

Members and all other participants to abide by the Association Rules, as published from time
to time.
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4, MEMBERSHIP

4.1. Membership

a. The Members of the Association are:

i Members of the following categories:

Adult;
Pension;
Family;
Junior;
Adult 5- year;
Member for Life;
Honorary Life Members;

T omMmmooO®>P

and as determined by the SSAA Inc Board from time to time,
where the person has applied for Membership in accordance with clause 4.2
a.; and
ii. Members’ Entities; and
iii. Associate Members.
b. Members entitled to vote at General Meetings are the Voting Members who have
attained the age of 18 years at the time of the meeting.
Members’ Entities are not entitled to vote (as a whole) at General Meetings.
d. To avoid doubt, individual Voting Members are entitled to vote notwithstanding of
their membership to a Members’ Entity.

4.2. Application for Membership

a. A person may apply to SSAA Inc to become a Member of the Association in one of the
Membership Categories. The application must:

i Be in writing in the format required by SSAA Inc;
ii. Nominate the Membership Category; and
iii. Nominate the ACT.

b. Membership to a Membership Category begins on the later of the following:

i.  the day the person’s application for membership in accordance with clause
4.2.ais completed; or
ii. the day the person pays the Membership Fee (if applicable);
c. Anapplication for membership by a Members’ Entity must be approved by the
Association. The application must:
i Be in writing to the Association in the format required; and
ii. Be endorsed by the Associations Council to a General Meeting; and
iii. Be approved by a General Meeting.

d. The Association may bestow Honorary Life Membership to a Member of a
Membership Category who, in the opinion of Council, has provided exemplary service
to the Association. Honorary Life Members will enjoy all privileges and benefits of any
other Membership Category, including being Voting Members, of the Association but
will not be liable to pay Membership Fees.
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4.3.

4.4.

4.5.

Membership Fees

a.

The Membership Fees for Membership Categories will be determined by SSAA Inc each
year and published on the SSAA Inc website.
The Membership Fee is payable:

i On anniversary of membership; or

ii. On submission of a membership application in accordance with clause 4.2.
There are no Membership Fees payable by Members’ Entities and Associate Members
to the Association.
Membership Fees for Honorary Life Members are payable by the Association following
a successful vote at a General Meeting and must be paid within 60 days of the vote.

Each Member of a Membership Category will:

a.
b.
C.

act in accordance with this Constitution, policies and other rules of the Association;
comply with all Association Rules and policies in relation to use of the Range;

act in accordance with the Code of Conduct, and act in a way which upholds the
reputation of the Association; and

provide documents and/or other information upon request necessary for Council to
comply with its obligations in relation to the Range and under this Constitution.

Each Members’ Entity will:

a.

only accept as members, people who are Financial Members of the Association or
Associate Members;

ensure its own Members’ Entity Rules are consistent with this Constitution and the
Association Rules;

not have or exercise exclusive claim, authority or control over the use or disposition of
property permanently constructed or established on the Range or any other Association
owned asset except with Council’s written approval;

ensure that the activities of all Members’ Entities are Approved Activities and are
consistent with the Association’s goals, Objects and the Association Rules;

provide documents and/or other information upon request essential for Association to
comply with its legislative or regulatory obligations in relation to the Lease provisions
and the effective general administration of the Range and the Association;

notify the Secretary of a change in the control or committee of the Members’ Entity
within 14 days of the change occurring;

keep true accounts of all monies received and expended by the Members’ Entity;
forward to the Treasurer via electronic or physical means all Range fees and other
monies collected on behalf of the Association in accordance with the financial
management policies of the Association;

where appropriate, prepare an annual balance sheet containing a summary of assets
and liabilities of the Members’ Entity, together with a statement of profit and loss for
the preceding year and provide this to the Treasurer within 14 days of the AGM of the
Members’ Entity.
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4.6.

4.7.

4.8.

Member Rights and Liabilities

b.

A member’s rights and liabilities are not transferable and when the Member’s membership
ends.

In the event that the Association is wound up, then in accordance with the Act, Financial
Members may be liable to contribute to the Windup Costs.

The liability of a Financial Member to contribute towards the payment of the Windup
costs is limited to the amount of unpaid monies or retained assets belonging to the
Association, if any, owed or held by the Financial Member.

Cessation of Membership

a.

A Member of a Membership Category ceases to be a Member if the person:

i. resigns as a Member under clause 4.8;

ii. is expelled due to Disciplinary Action under clause 6;

iii.  fails to renew membership and pay any applicable Membership Fee, in which case

Membership will cease being a Financial Member 30 days after the expiry date; or

iv. dies.
A Member who ceases to be a Member, for whatever reason, shall forfeit all rights in
and claims upon the Association and its property and shall not use any property of the
Association, including Intellectual Property. Any Association documents, records or
other property in the possession, custody or control of that Member shall be returned
to the Association immediately.
A Members’ Entity ceases to be a Members’ Entity if it:

i. is wound up or insolvent, or
ii. resigns as a Member under clause 4.8; or
iii. is found to be in breach of this Constitution, or

iv. is expelled due to Disciplinary Action under Clause Error! Reference source not
found.
V. approval as a Member is withdrawn at a General Meeting following

recommendation by the Council.

Resignation of Membership

a.
b.

A Member wishing to resign as a Member must do so in accordance with this clause.

A Member of a Membership Category who has no outstanding Membership Fees may
resign as a Member by providing the Secretary with written notice (of not less than 1
month unless the Council has agreed to a shorter period) of the Member’s intention to
resign their membership.

A Members’ Entity may resign as a Member by providing the Secretary with written
notice (of not less than 1 month unless the Council has agreed to a shorter period), of a
Members’ Entity intention to resign their membership.

The resignation of a Member of a Membership Category takes effect at the end of the
period of notice and on that date the Member ceases to be a Member.

The resignation of a Members’ Entity must be notified to the next General Meeting of
the Association.
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5.2.

5.3.

5.4.

6.2.

f.

If a person ceases to be a Member, the Secretary will record the cessation date in the
Register and notify SSAA Inc.

RECOGNITION OF ASSOCIATE MEMBERS

Associate Members can present their SSAA State or Territory membership details to the

Association to gain access to the Range at discounted rates, as per the Association Rules and

the Range Rules.

Associate Members must, while on the Range for any reason,

a.
b.
C.

act in accordance with this Constitution and the Association Rules;

comply with all Range Rules;

act in accordance with the Code of Conduct, and act in a way which upholds the
reputation of the Association while on the Range; and

provide documents and/or other information upon request necessary for the
Association and Council to comply with its obligations in relation to the Range and under
this Constitution.

The Association may require Associate Members to confirm the obligations in clause 5.2 prior

to allowing access to the Range and to be recorded in the Associations records.

Associate Members are not Voting Members.

DISCIPLINARY PROCEDURE

Grounds for Disciplinary Action

a.

Each of the following is a ground for Disciplinary Action against a Range user or Member
of the Association;
i The Range user or Member has failed to comply with the Act, this
Constitution, or the Association Rules; and/or
ii. The Member has acted in a way that is likely to be harmful to the Association.

Proposed Disciplinary Action

a.

If the Council is satisfied that a ground for Disciplinary Action exists in relation to a Range
user or Member of the Association, the Council may, by resolution, propose to take
Disciplinary Action against the Range user or Member in the relation to the Member’s
status as a Member or a user’s access to the Range.
Disciplinary Action may include (without limitation):
i a warning or reprimand;
ii. requirement to apologise or undertake training;
iii. suspension of rights or privileges of membership for a specified period;

iv. removal from office, Sub-Committee, or representative role;
V. exclusion from participation in Association activities or use of the Range;
vi. termination of membership; or
vii. any other lawful and proportionate sanction determined by the Council or the

relevant disciplinary body under this Constitution.
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6.3. Decision Maker
a. If the Council passes a resolution to commence Disciplinary Action against a Range user
or Member, the Council must appoint a Decision Maker to decide whether to take the
proposed Disciplinary Action.
b. The Council must ensure that the Decision Maker:
i. Is unbiased; and
ii. Has, or can quickly acquire, knowledge of the following:

A. The Act;

B. The Association Rules;

C. The Associations Objects; and

D. The management and operation of the Association; and

iii. Does not have a conflict of interest.
c. The Council must give the Decision Maker the following information in writing:
i The name and contact details of the Range user or Member who is the subject
of the proposed Disciplinary Action;
ii. Details about the proposed Disciplinary Action; and
iii. The ground for the proposed Disciplinary Action.
d. The Council may decide that a Sub-Committee be appointed as the Decision Maker.

6.4. Notice
a. Assoon as practicable after appointing a Decision Maker under clause 6.3, the Council
must give the Range user or Member written notice telling the Range user or Member
that the disciplinary procedure has started.
b. The notice must include:
i Details about the proposed Disciplinary Action; and
ii.  The grounds for the proposed Disciplinary Action; and
iii. The name and contact details of the Decision Maker; and
iv.  That all communication about the Disciplinary Action must be to the decision

maker; and

V. Information about the disciplinary procedure; and

vi.  Any relevant Association Rules and policies that apply to the Dispute
resolution.

6.5. Opportunity to be Heard
a. Before deciding whether to take the proposed Disciplinary Action, the Decision Maker
must invite the Range user or Member to make a written or oral submission (or both)
about:
i The proposed Disciplinary Action; and
ii. The grounds for the proposed Disciplinary Action.
b. The invitation must state that within a period of not less than 14 days and not more than
30 days:
i The Range user or Member may make a written submission; and/or
ii. The day and time when the Range user or Member can make their oral
submission.
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c. If the Range user or Member does not make a submission, the disciplinary procedure can
continue.
6.6. Outcome
a. Assoon as practicable after the submission period, the decision maker must:
i Consider any submissions received by the decision maker during the
submission period;
ii. Decide whether to take the proposed Disciplinary Action, another Disciplinary
Action, or no Disciplinary Action against the Range user or Member
(Disciplinary Action Decision); and
iii. Give the Range user or Member and the Council written notice stating:

A. The Disciplinary Action Decision; and
B. The reasons for the Disciplinary Action Decision; and
C. If the decision maker decides to take Disciplinary Action, the day the

Disciplinary Action takes effect; and

D. That the Range user or Member or the Council may appeal the
Disciplinary Action Decision under clause 15 (Appealing Decisions)

iv. If the decision maker decides to take Disciplinary Action against a Range user

or Member, the Council must:

A. If the Member is of a Membership Category and Membership is
cancelled, notify SSAA Inc about the cancellation of the Member’s
Membership and record the decision in the Associations records;

B. If the Member is a Members’ Entity, record the decision in the
Associations records;

C. If the Member is an Associate Member, advise the appropriate SSAA
State or Territory of the outcome; or

D. In any other case, record the details of the Disciplinary Action in the
Associations records.

V. If the Decision Maker decides to suspend the Member’s Membership for a

stated period:

A. The Member is taken not to be a Member of the Association during
the period of suspension; and

B. The period of suspension does not affect the suspended Member’s
liability to pay Membership Fees (where applicable).

6.7. Stopping
a. The Council may, by resolution, decide to stop a disciplinary procedure against a Range
user or Member at any time before the Decision Maker makes a Disciplinary Action
Decision.
b. If the Council decides to stop the disciplinary procedure, the Council must give written
notice to:
i The Range user or Member; and
ii. The Decision Maker.
c. The notice must state:
i That the Council has decided to stop the disciplinary procedure for proposed
Disciplinary Action against a Range user Member; and
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7.2.

7.3.

ii. The reasons for the Council’s decision to stop the disciplinary procedure.

6.8. No Further Action by Council
a. |If a Decision Maker makes a Disciplinary Action Decision in relation to a Range user or
Member, no further Disciplinary Action may be proposed or taken against the Range user
or Member in relation to the conduct making up the grounds for the Disciplinary Action
set out in the written notice given to the Range user or Member under clause 6.4.

6.9. Setting Aside Decision Maker’s Decision
a. A Disciplinary Action Decision may be set aside by:
i If the Decision Maker is not Council, appeal to the Council; or
ii. If the Decision Maker is the Council, only by Special Resolution of the
Association.

EXECUTIVE COMMITTEE

The Executive Committee will consist of the following Officers, who must be Financial
Members to be eligible for election:

a. President;

b Vice President;

c Deputy Vice President
d. Secretary; and

e Treasurer.

The Executive Committee is:
a. subject to clause 8, responsible for the management of the Association; and

b. authorised to bind the Association in accordance with clause 23.

The functions of the Executive Committee are as follows:
a. The President:
i will Chair all Council Meetings and General Meetings;
ii. is responsible for the leadership and coordination of the activities of the
Association.
b. The Vice President:
i. assists the President, the Executive Committee and Council in coordination of the
activities of the Association;
ii. exercises the functions of the President if the President is unavailable to exercise
those functions for any reason.
C. The Deputy Vice President
i supports the President and Vice President in the coordination of the activities of
the Association.
d. The Secretary:
i. is the Public Officer of the Association, unless they reside outside of the ACT in
which case another member of the Executive Committee will be appointed;
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ii. is responsible for the Association’s administration, effective maintenance of and
management of records;

iii. assists the Executive and Council in performing the Association’s duties, including
(but not limited to) keeping minutes of:
A. all elections and appointments of the Executive Committee and Council;
B. attendees at Council Meetings and General Meetings; and
C. all proceedings at Council Meetings and General Meetings.

The Treasurer:
i is responsible for the financial administration and compliance of the Association;
ii. keeps the accounting records, prepares the statement of accounts and presents
financial documents; and
iii. assists the Executive Committee and Council in performing the Association’s
duties.

7.4. Nominating Members for election to the Executive Committee

a.

Any Financial Member of the Association is eligible for election to the Executive
Committee, except for a Financial Member who:
i is not over the age of 18; or
ii. has been disqualified from election to the Executive Committee under the Act; or
iii. has had Disciplinary Action taken against them under clause 6 in the last two
years; or
iv. is an office holder of another shooting organisation which is not a Members’
Entity, unless declared and accepted by the Voting Members at the General
Meeting where the election is being conducted.
The Secretary must, at least 28 days before an AGM, give written notice to the Financial
Members calling for nominations of eligible Members for election to the Executive
Committee.
A nomination of an eligible Member must:
i be in writing in the form approved by the Council; and
ii. be signed by two other eligible Members; and
iii. include the written consent of the nominated eligible Member; and
iv. include a declaration of being an office holder of another shooting organisation
referred to in this clause; and
V. be given to the Secretary by not later than 14 days prior to the meeting date.

7.5. Election And Appointment of the Executive Committee

a.
b.

The election of the Executive Committee will take place at the AGM.

If only one (1) eligible Member is nominated for a particular Executive Committee
position, the nominated eligible Member is taken to be elected to the position at the
AGM.

If more than one (1) eligible Member is nominated for a particular Executive Committee
position, the eligible Members at the AGM must vote to decide who is to be elected to
the position.
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7.6.

7.7.

7.8.

7.9.

d. If no nominations are received for a particular Executive Committee position, the
position will be filled by using clause 8.11.

Term of office

a. Each Officer of the Executive Committee will be appointed to their position,
commencing at the AGM at which they are elected and ceasing in accordance with
clause 7.7.

b. Officers of the Executive Committee are eligible for re-election.

Vacation of office
a. An Officer of the Executive Committee’s term of office will cease:
i When the positions are declared vacant at the AGM following the AGM when the
member was elected;

ii. On the effective date of resignation stated in the Officer’s written notice of
resignation of office submitted to the Public Officer;

iii. On the date that the Officer’s Membership ceases;

iv. The Officer is disqualified from being a member of the Executive Committee
under the Act to convictions, bankruptcy, noncompliance with the Act or
disqualification under other applicable legislation; or

V. Upon the effective date of removal from the Executive Committee under clause
7.8.

The Association may, by resolution passed at a General Meeting, remove an Officer from the

Executive Committee before the end of their term of office if the Officer:

a. Does not comply with their duties as Officers under the Act, as stated in clause 8.5;

b. Fails to attend 2 consecutive Executive Committee meetings and does not have the
agreement of the Executive Committee to be absent from 1 or both of the meetings;

C. Fails to attend 2 consecutive Council Meetings and does not have the agreement of the
Council to be absent from 1 or both of the meetings; or

d. does not exercise the functions of their office for a period of 3 months.

Casual vacancy

a. If a vacancy under clause 7.7 or 7.8 occurs prior the end of a term of an Officer, the
Council may appoint an eligible person to the Executive Committee to fill the position on
a casual basis under clause8.11.

COUNCIL

The Council, subject to the Act and the Regulations:

a. controls and manages the affairs of the Association;

b. may exercise all functions that may be exercised by the Association, other than those
functions that are required by this Constitution and the Act to be exercised by specific
Officers or the Members in a General Meeting;

C. is the governing body of the Association as required by the Act; and

Page 16 of 31



8.2.

8.3.

8.4.

8.5.

8.6.

8.7.

d. has the power to perform all acts and do all things that are necessary or desirable for
the proper management of the affairs of the Association.

The Council has the exclusive power to enter into discussion, correspondence, or any other
form of communication on behalf of the Association regarding the governance of the
Association, including matters concerning the Acts, the Constitution and the Association Rules.
No Member or Officer may undertake such communications without specific, written
permission of Council.

No Member or Officer can represent or exercise any discretionary powers on behalf of the
Association except for:

a. powers expressly delegated by motion of Council, this being subject to appeal and
rejection by General Meeting; or

b. the Chair’s powers in relation to the conduct of General Meetings, in accordance with
clause 11.6.

The Council will consist of:

The Executive Committee

one Delegate from each Members’ Entity;

Member’s Delegates;

Chief Safety Officer;

Chief Range Officer; and

any other Officer who has been appointed by Council to fill a specific position.

S0 o0 T o

The Council must comply with their duties as Officers under the Act, to:

a. Act with care and diligence in carrying out their duties;

b. Exercise their functions and duties in good faith in the best interests of the Association,
and for a proper purpose;

C. Not improperly use their position, or information obtained due to appointment, to gain
advantage for the Officer or another person, or cause detriment to the Association.

Council will appoint a representative to the SSAA Inc Board, at its first meeting following the
AGM.

Appointment of Council Members

a. The Executive Committee appointed under clauses 7.4 and 7.5 above are automatically
Council Members.

b. Members’ Entities will nominate to the AGM from their members a Voting Member to
be Delegates, who will be appointed to the Council at that AGM by endorsement of
Voting Members.

C. Member’s Delegates will be appointed as follows:

i The Council determine the number of Member’s Delegates appropriate to meet
the needs of the Association.
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ii. The Secretary must, at least 28 days before an AGM, give written notice to the
Financial Members calling for nominations of Voting Members for election as a
Member’s Delegate at the AGM.

iii. A nomination of a Voting Member must:
A. be in writing; and
B be signed by 2 other Voting Members; and
C. include the written consent of the nominated Voting Member; and
D be given to the Secretary by not later than 14 days after the day the notice
under subsection (ii) is given.

Council will appoint Voting Members with the required qualifications or experience to

the positions of Chief Range Officer, Chief Safety Officer, Chief Instructor and Sub-

Committee Presiding Members at the first Council Meeting following the AGM.

8.8. Term of Council Members

a.

The term of office for all Council Members will be the period from the AGM when they
are appointed to the following AGM, unless a vacancy occurs under clause 8.10 prior to
the end of the term.

The incoming Council Members will take the place of the retiring Council Members
immediately upon the declaration of the election result in the meeting.

Council Members are eligible for re-election.

8.9. Roles And Responsibilities

a.
b.

The Executive Committee has the roles and responsibilities set out in clause 7.3.

The Chief Range Officer has principal responsibility for all matters associated with
General Members’ Sessions Range Officers including rostering and administration.
The Chief Safety Officer has principal responsibility for the management of all safety
issues associated with the Range.

The Chief Instructor has principal responsibility for the development, delivery and
management of all training and the recommendation of Instructors for endorsement.
Delegates represent the interests of Members’ Entities to Council and other meetings
and discussions.

Member’s Delegates represent the interests of Financial Members who are not part of
any Members’ Entity to Council and other meetings and discussions.

8.10. Vacancies

a.

A vacancy in the office of a Council Member happens if the Member holding such office:
i. dies;

ii. ceases to be a Financial Member;

iii. resigns from the office;

iv. is removed from office under Section 6;

V. suffers from a mental or physical incapacity which precludes them from
performing their duties;

vi. is disqualified from office under section 63(1) of the Act; or
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vii. is absent without leave (granted by the Council through acceptance of an apology
for non-attendance tendered before a meeting) from three consecutive Council
Meetings may be subject to a successful motion of no confidence.

8.11. Casual vacancy

8.12.

9.2.

a.

a.

If a vacancy under clause 8.10 occurs prior the end of a term of a Council Member, the
Council may appoint an eligible person to the Council to fill the position on a casual
basis under this clause.
A vacancy in an Executive Committee office will be filled as follows:
i The Chair will call for nominations at the next Council Meeting by Eligible
Members to fill the vacancy;
ii. The nomination will:
A. Be endorsed by 2 Council Members, and
B. include a declaration of being an office holder of another shooting
organisation;
iii. If there is one nomination from an Eligible Member, they will be appointed to fill
the position on a casual basis. If there is more than one nomination, the Council
will appoint an Eligible Member on a casual basis by majority vote.

A vacancy of Chief Safety Officer, Chief Range Officer, Chief Instructor, Sub-Committee

Presiding Members and positions created by the Council will be filled as follows:

iv. The Chair will call for nominations at the next Council Meeting by Voting
Members to fill the vacancy;

V. If there is one nomination from a Voting Member, they will be appointed to fill
the position on a casual basis. If there is more than one nomination, the Council
will appoint a Voting Member on a casual basis by majority vote.

In relation to a vacancy of a Delegate position, the relevant Members’ Entity can

nominate a Voting Member as a replacement Delegate, to be appointed at the Council

Meeting following the vacancy occurring.

Any Council Member appointed to a Council position under this clause will hold that

office only until the next AGM but will be eligible for re-election.

Removal of Council Members

The Voting Members in General Meeting may by resolution, subject to section 50 of the
Act, remove any Council Member before the end of the Officer’s term of office.

COUNCIL MEETINGS

The Council will meet each calendar month, except for January each year. If deemed necessary
by the Council, meeting dates can be amended as required.

Notice
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9.3.

9.4.

9.5.

9.6.

10.

a.

Each Council Member individually must be given reasonable and at least 7 days’ notice
of each Council Meeting.

Calling Council Meetings

a.

A majority of the Council Members may at any time require the Secretary to convene a
Council Meeting.

The Secretary may also call Special Council Meetings in addition to the monthly
meetings to deal with matters of importance.

Out of session decisions or resolutions without meetings

a. The Council may pass a resolution without a Council Meeting being held if majority of
the Council Members entitled to vote on the resolution sign or submit a document
containing a statement that they are in favour of the resolution set out in the document,
which includes stating name by email.

b. Separate copies of a document may be used for signing by Council Members if the
wording of the resolution and statement is identical in each copy.

C. The resolution is passed when a majority of Council Members signs or submits their
vote.

d. An electronic transmission of a copy of the document which appears to be signed or
submitted by a Council Member is taken to have been signed or submitted by that
Council Member and is a copy for the purposes of clause 9.4b.

Quorum

a. A quorum of the Council comprises at least 50% of appointed Council Members, at least
one of whom must be an Executive Committee member.

b. No business may be transacted by the Council unless a quorum has been achieved.

C. If within half an hour after the time appointed for the meeting a quorum is not present,
the meeting stands adjourned to the same place and at the same hour of the same day
in the following week.

d. Observers at Council Meetings are not permitted to vote, however, can contribute to

discussion if invited by the meeting Chair.

Voting and Decisions

a.

All motions submitted to Council Meetings will be decided by a majority vote of all
eligible Council Members present and voting.

Each eligible Council Member is entitled to one vote.

In the event of a tie, the Chair of the meeting will have a casting vote in addition to any
other vote cast as an eligible Council Member.

Proxy voting is not permitted at Council Meetings.

DECISION MAKING

10.1. The hierarchy of decision-making powers within the Association is in descending order, as

follows:

a.

Member resolution at General Meeting;
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10.2.

10.3.

11.
11.1.

11.2.

b. resolution of Council;
c. resolution of the Executive Committee.

Delegation by Council to Sub-Committee

a. Council may appoint Sub-Committees to assist in managing the affairs of the
Association.
b. The role of an appointed Sub-Committee is to advise Council on matters within its remit

and recommend actions or policies for consideration and decision by Council.

C. Sub-Committees may also make decisions regarding works and expenditure, within
delegated limits, as approved by Council.

d. Sub-Committees may also make decisions if the Council provides delegation, in
accordance with an approved policy of the Association.

Conflict of Interest
a. The Association will manage conflict of interests in accordance with Act.

GENERAL MEETINGS

General Meetings of the Association must be held in accordance with the Act, which includes
but is not limited to their being held:

a. for a proper purpose; and

b. at a reasonable time and place.

Annual General Meeting
a. The Association must hold an AGM once in a calendar year. If possible, the AGM should
take place within ninety (90) days, but, in any event, no later within five (5) months of
the end of the Financial Year.
b. In addition to any other business that may be transacted at the AGM, the business of
the AGM will at least include:
i confirmation of the minutes of the last AGM and any General Meetings held since
that meeting;
ii. to receive reports from the members of the Executive Committee;
iii. to receive reports from the Delegates of each Members’ Entity on the activities of
Members’ Entity during the last Financial Year;
iv. to receive reports from Member’s Delegates on the activities of the previous
Financial Year;
V. to receive reports from the Presiding Member of Sub-Committees, the Chief
Safety Officer, Chief Range Officer and Chief Instructor on the activities of the
previous Financial Year;

vi. to elect the Executive Committee;
vii. endorsement of other Council Members;
viii. to receive and consider the statement of accounts and reports required under
section 73(1) of the Act; and
iX. propose the auditor for the next Financial Year.
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11.3. Calling General Meetings

C. The Council may call, whenever it considers appropriate:
i. A General Meeting, open to discuss one or more topics as required.
ii. A Special General Meeting, restricted to the one topic for which the meeting has
been called.
d. A notice of General Meeting, including the AGM, must:
i be provided to Financial Members of the Association in accordance with clause

25;

ii. set out the place, the date, and the time of meeting;

iii. give at least twenty-eight (28) days’ notice of the meeting;

iv. state the general nature of the meeting’s business;

V. if a Special Resolution is to be proposed at the meeting set out:
A. an intention to propose a Special Resolution; and
B. the resolution.

e. The Council may cancel any General Meeting that it convenes by giving not less than
forty-eight (48) hours’ notice to those Voting Members entitled to notice of the
meeting.

11.4. Quorum

a. A quorum for any General Meeting (including an AGM and SGM) is the lesser of 50% of
or fifty (50) Voting Members.

b. No business may be transacted at a General Meeting unless a quorum has been
achieved.

C. Voting Members must register their attendance to be eligible to vote at a General
Meeting, with registration closing at a General Meeting when the meeting is declared
open, except at an AGM, where registrations close when Executive Committee positions
are declared vacant at the AGM.

d. If, within 30 minutes after the time appointed for the meeting, a quorum is not present,
the meeting stands adjourned to the same place, hour and day the following week.

e. If at the adjourned meeting a quorum is not present within 30 minutes after the time

appointed for the start of the meeting, the Voting Members present (being not less than
25) constitute a quorum.

11.5. General Meeting called by Financial Members

a.

b.

At least twenty-five (25) Financial Members of the Association aged over 18 years can
call a General Meeting or SGM by lodging with the Secretary a request to call a General
Meeting that:
i must state the purpose or purposes of the meeting;
ii. must be signed by the Members calling for the meeting; and
iii. must consist of documentation relevant to the meeting, signed by one or more
Members calling for the meeting.
If the Council fails to call a General Meeting after receiving a valid request from Financial
Members under clause 11.5a within 32 days of receipt of the request by the Secretary,
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any one or more of the Financial Members who made the request may call for a General
Meeting to be held not later than 3 months after that date.

11.6. Chair

a. The President, or in the absence of the President, the Vice-President, will be the chair of
each General Meeting.

b. If the President and Vice-President are absent from a Meeting, the Voting Members
present must elect one of the Voting Members present to Chair the meeting.

C. The Chair is delegated unlimited authority on every question of order in the conduct of
General Meetings and will be the sole interpreter of the Constitution and Policies of the
Association on questions of order for the purpose of the meeting.

11.7. Adjournments

a. The Chair of a General Meeting, at which a quorum is present, may with the consent of
the majority of Voting Members present at the meeting, adjourn the meeting to an
alternative time and/or place.

b. No business may be transacted at an adjourned meeting other than the business left
unfinished at the meeting at which the adjournment took place.

C. If a General Meeting is adjourned for 14 days or more, when re-scheduled the Secretary
or Council must give written notice of the adjourned meeting to each Financial Member
stating the place, date and time of the meeting and the nature of the business to be
transacted at the meeting.

d. Except as provided in this clause, notice of an adjournment of a General Meeting or of
the business to be transacted at an adjourned meeting is not required to be given.

11.8. Making of Decisions

a. A question arising at a General Meeting is to be decided on a show of hands, unless
before or on the declaration of the show of hands a poll is demanded.

b. A declaration by the Chair is conclusive evidence of the result providing the declaration
reflects the show of hands and, where required by legislation, the proxy votes received.
Neither the Chair nor the minutes need to state the number or proportion of the votes
recorded.

C. At a General Meeting, a poll may be demanded by the Chair or by not less than 3 Voting
Members present in person.

d. If the poll is demanded at a General Meeting, the poll must be taken:

i immediately if the poll relates to the election of the person to chair the meeting
or to the question of an adjournment, or

ii. in any other case, in the way and at the time before the close of the meeting that
the Chair directs, and the resolution of the poll on the matter is taken to be the
resolution of the meeting on that matter.

11.9. Voting
a. On any question arising at a General Meeting a Voting Member has one vote only.
b. Proxy votes are not permitted, except for those proxy votes that must be accepted in

accordance with the Act. No Voting Member may hold more than 2 proxies.
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12.
12.1.

12.2.

12.3.

13.
13.1.

13.2.

13.3.

13.4.

C. If the votes on a question at a General Meeting are equal, the Chair is entitled to
exercise a casting vote, unless otherwise specified.

RECORDS AND ACCOUNTS

Records

a. The Association will establish and maintain proper records and minutes concerning all
transactions, business, meetings and dealings of the Association; and

b. The Executive Committee will produce these as appropriate at each Council or General
Meeting.

Records Kept in Accordance with Act

a. Proper accounting and other records of the Association including books, minutes,
documents and securities shall be kept in accordance with the Act and otherwise will be
kept in the care and control of the Treasurer for financial records and Secretary for all
other documents relating to the Association.

b. Subject to the Act, Council may determine whether and to what extent, and at what
times and places and under what conditions, the financial records, accounts, books,
securities or other relevant documents of the Association will be open for inspection by
the Members.

Access to and Copies of Records

a. A Member of a Membership Category may request access to documents under the
provisions of the Act by arrangement with the Secretary. Council may set a fee to be
charged for each copy given to the Member.

b. Should the Council be satisfied that the requested documents would be prejudicial to
the interests of the Association, access may be refused under the provisions of the Act.

FEES AND MONIES

The funds of the Association will be derived from Range fees and passes, Membership Fees
from SSAA Inc and such other sources as the Council determines from time to time.

Subject to any resolution passed at a General Meeting, the Association’s funds shall be used to
support the Objects of the Association.

The Voting Members at the Annual General Meeting will:

a. Approve the Range fees, Range passes and honorariums recommended by Council for
that year; and

b. confirm the proposed auditor, or will authorise Council to appoint an auditor, to audit
the Association’s accounts for the Financial Year ending 30 June.

All monies received:

a. on behalf of the Association will be remitted to the Association via the Treasurer.

b. on behalf of a Members’ Entity will be remitted to that Members’ Entity via their
Treasurer.
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13.5. Disbursements are to be made by any means available to the Association in accordance with
the Association Rules.

13.6. Council will appoint banking institutions used by the Association by majority Council vote. Any
change of banking institution by Council must be reported at the next AGM.

13.7. Authorisations
a. The authorising signatures for opening and closing accounts will be the Treasurer,
countersigned by either the President or the Secretary.
b. All cheques and Electronic Fund Transfers (EFTs) must be authorised by any two (2)
Executive Committee members or Council approved delegates.
C. Officials are authorised to exercise financial delegations and approve expenditure in
accordance with Association policies.

13.8. The payment of monies does not entitle a Member or any other entity to any direct claim or
ownership of the Association’s assets. No profits from the activities will revert to Members.
This does not prevent Members being paid for work or services supplied and approved by the
Association through a tender process or other decision of the Council.

13.9. Any Member who stands to financially benefit, either directly or indirectly, must remove
themselves from any Council decision making process that relates to the financial benefit.

14. DISPUTE RESOLUTION

14.1. These clauses set out the Dispute Resolution Procedure for dealing with a Dispute under the
Act or Association Rules between:
a. A Member and another Member;
b. A Range user and a Member or the Council; or
c. A Member and the Council.
(Dispute Party)

14.2. Resolution by Agreement
a. The Dispute Parties must attempt to resolve the Dispute between themselves.
b. A Dispute Party may ask the Council to help the parties resolve the Dispute by
agreement if:
i The Council is not a party to the Dispute; and
ii. The parties are unable to resolve the Dispute between themselves.

14.3. Starting the Dispute Procedure
a. If the Dispute Parties do not resolve the Dispute by agreement, any Dispute Party may
start the Dispute Resolution Procedure by giving written notice to the Council.
b. The notice must:
i Include the names and contact details (where available) of the Dispute
Parties; and
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ii. Give a brief summary of the matters in Dispute including the relevant
provisions of the Act and Association Rules (if known); and
iii. Briefly state the steps the Dispute Parties have already taken.

14.4. Decision-Maker
a. Assoon as practicable after receiving a notice under clause 14.3, the Council must
appoint a Decision Maker to decide the outcome of the Dispute.
b. The Council must ensure that the Decision Maker:
i. Is unbiased; and
ii. Has, or can quickly acquire, knowledge of the following:

A. The Act;

B. The Association Rules;

C. The Associations Objects; and

D. The management and operation of the Association; and

iii. Does not have a conflict of interest.
c. The Council must give the Decision Maker a copy of the notice and any other information
necessary to identify the Dispute Parties.
d. The Council may decide that a Sub-Committee be appointed as the Decision Maker.
e. The Council may decide that an external party be appointed as the Decision Maker or
refer the Dispute for external investigation.

14.5. Notice to Dispute Parties about Decision Maker
a. Assoon as practicable after appointing a Decision Maker under clause 14.4, the Council
must give written notice to each Dispute Party that the Dispute Resolution Procedure has
started.
b. If the Council is a Dispute Party, the written notice must be provided to all Council
Members.
c. The notice must include:
i A copy of the Dispute summary for the Dispute; and
ii. The name and contact details of the Decision Maker; and
iii. Information about the Dispute Resolution Procedure; and
iv.  Any relevant Association Rules and policies that apply to the Dispute
resolution.

14.6. Opportunity to be Heard
a. Before deciding the outcome of a Dispute, the Decision Maker must invite each part to
make a written or oral submission (or both) about the Dispute.
b. The invitation must state that within a period of not less than 14 days and not more than
30 days:
i The Member may make a written submission; and
ii. The day and time when the Member can make their oral submission.
c. The Decision Maker may also attempt to resolve the Dispute with the agreement of the
Dispute Parties by referring the Dispute to Mediation or another means that the Decision
Maker determines to be appropriate.
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14.7. Outcome
a. Assoon as practicable after the submission period, the Decision Maker must:
i Consider any submissions received by the Decision Maker during the
submission period; and
ii. Decide the outcome of the Dispute (Dispute Decision); and
iii. Give the Dispute Parties written notice stating:

A. The Dispute Decision; and
B. The reasons for the Dispute Decision; and
C. That a Dispute Party may appeal the Dispute Decision under clause
15.
iv. If the Council is not a Dispute Party, give the Council a copy of the notice.

14.8. Ending Dispute by Agreement
a. The Dispute Parties may agree to end the Dispute at any time before the decision make
decides the outcome of the Dispute.
b. If the Dispute Parties agree to end the Dispute, they must give written notice to the
following people:
i If the Council is not a Dispute Party, the Council;
ii. If a Decision Maker has been appointed for the Dispute, the Decision Maker.
c. The notice must state:
i That the Dispute Parties have agreed to end the Dispute; and
ii. The terms of the agreement.

15. APPEALING DECISIONS

15.1. Who Can Appeal
a. A Dispute Party may appeal the Dispute Decision.
b. The following people may appeal a Disciplinary Action Decision:
i The person who is the subject of the Disciplinary Action Decision; and/or
ii. The Council.

15.2. Appeal Notice
a. A person appealing a decision must, within 7 business days after being given notice of
the decision, give the Secretary written notice of the appeal stating the grounds for the
appeal.
b. If the Secretary is a Dispute Party or the subject of the Disciplinary Action Decision,
written notice must be provided to the President.
(Appeal Notice)

15.3. Withdrawing an Appeal
a. A person appealing a decision may, at any time before the appeal is decided, withdraw
the appeal by giving written notice to the Secretary.
b. If the Secretary is a Dispute Party or the subject of the Disciplinary Action Decision, the
appeal withdrawal notice must be provided to the President.
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15.4. Deciding an Appeal
a. Assoon as practicable after the Secretary receives an Appeal Notice:
i The Secretary must give the parties to the appeal a copy of the Appeal Notice;
and
ii. Where the Decision Maker was not the Council, call a Council meeting to
consider the appeal; or
iii. Where the Decision Maker was the Council, call a General Meeting to consider
the Special Resolution about the appeal.
b. The Chair of the meeting must ensure that:
i The appeal is the only item of business at the meeting called under clause
15.4.3; and
ii. The parties to the appeal are given the opportunity to be heard about the
appeal; and
iii. The Voting Member’s vote on the appeal by secret ballot.
c. The parties to the appeal must not vote on the appeal.
d. Inthis clause, party to the appeal, means:
i If the appeal is against a Dispute decision, the Dispute Parties; and
ii. If the appeal is against a Disciplinary Action Decision:
A. The Member who is the subject of the disciplinary procedure; and
B. The Council.

16. WINDING UP

16.1. Subject to this Constitution the Association may be wound up or cancelled in accordance with
the Act.

16.2. The liability of the Members of the Association is limited in accordance with clause 4.6.

16.3. On the dissolution of the Association, the Association will call a Special General Meeting to

nominate:
a. another Association for the purposes of the Act that fulfils the requirements specified in
the Act; or

b. a fund, authority or institution for the purposes of the Act,

in which it is to vest its surplus property in the event of the dissolution or winding up of the
Association.

AMENDMENT OF CONSTITUTION

17. Clause 3 to 19 (exception this Clause) inclusive, of this Constitution shall not be amended,
except by at least a three-fourths majority of the Ordinary Members actually present at a
General Meeting. Clauses 1, 2 and 17 of this Constitution shall not be amended except by a
majority vote of all Ordinary Members.

18. For the purpose of clause 17, Ordinary Members has the same meaning as Financial Members.
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19. Subject to clause 17, this Constitution can only be amended by Special Resolution of at least
75% of the Voting Members present and eligible to vote at an Annual General Meeting or
Special General Meeting, as long as the proposed amendments are in accordance with the Act.

20. The Council may present motions to amend the Constitution to an Annual General Meeting or a
Special General Meeting.

21. A Member wishing to propose an amendment to the Constitution will first present it to the
Council which, if approved, will present it to the meeting as outlined in the above subsection.

22. Should the Council not approve a Member's proposal, the Member may advise Council that it is
to be presented to an Annual General Meeting or Special General Meeting in which case it will
be included in the meeting notice as a motion not supported by Council.

23. SEAL
23.1. The Seal of the Association will only be affixed to an instrument by:
a. authority of a resolution of Council; and
b. in the presence of two (2) Executive Committee members, or one Executive Committee

member and one Council Member.

23.2. The President will have the custody of and be responsible for the Seal of the Association.

24. AFFILIATED CLUBS

24.1. The Association may enter into Affiliation Agreements:

a. with other clubs or organisations as approved by the Council; and
b. which are expressly approved by Council and duly executed; and
C. subject to any conditions determined appropriate by Council.

24.2. Affiliated clubs are not represented at Council (other than by existing Members appointed to
Council who are also members of the Affiliated club) and do not have a vote at Council or
General Meetings.

24.3. Affiliated clubs or organisations are to hold appropriate insurances as determined by Council.

24.4. Members’ Entities are not to execute Affiliation Agreements without the express approval of
Council where the agreement provides access to the Range.

25. SERVICE OF NOTICES

25.1. Notices may be given by the Association to any person entitled under this Constitution to
receive any notice by sending the notice by:
a. pre-paid post to the registered address; or
b. electronic mail address; and
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C. prominently posting the notice on the Association’s website, unless it is not practically
feasible to do so.

25.2. Where a notice is sent by post, service of the notice will be deemed to be effected by properly
addressing, prepaying and posting the notice. Service of the notice is deemed to have been
effected three (3) days after posting.

25.3. Where a notice is sent by electronic mail or by posting the notice on the Association’s website,

service of the notice shall be deemed to be effected the next business day after it was sent or
posted, unless the communication bounces and a rejection / return E-Mail is received.
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