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1. Introduction 

Purpose 
This policy sets out the principles, responsibilities and procedures for the management, maintenance and 
improvement of the SSAA ACT Inc. Range Complex. The policy ensures that all works are conducted safely, legally 
and in alignment with the Associations objectives, while maintaining the long-term viability and safety of the facilities 
for members, guests and the community.  

Scope 
This policy applies to all maintenance, repair and improvement works undertaken at the SSAA ACT Inc. Range 
Complex, including buildings, utilities, infrastructure, range equipment and grounds. It applies to:  

 The Range Management and Improvement Committee (RMIC);  
 Members, contractors, and volunteers undertaking works;  
 SSAA ACT Inc. Disciplines, Clubs and Sections; 
 SSAA ACT Inc. Council in its oversight capacity.  

2. Definitions 
The following definitions are used in this document: 

Term Definition 
SSAA ACT Inc. Range Complex the SSAA ACT shooting ranges and ancillary buildings located at Majura ACT 
Association Means the SSAA ACT Inc. 
RMIC Means the Range Management and Improvement Committee, established as a 

sub-committee of the SSAA ACT Inc. Council 
  
  

 

3. Responsibilities 

SSAA ACT Inc. Council 
The SSAA ACT Inc. Council holds ultimate responsibility and oversight for the management and safety of the SSAA 
ACT Inc. Range Complex. Management and administration responsibilities may be delegated by Council to 
Committees, Clubs, Disciplines, Sections, and Associations within the SSAA ACT umbrella. 

In exercising its responsibilities and oversight Council approves budgets, major projects and recommendations from 
the RMIC, and requires oversight of all maintenance tasks.  

Range Management and Improvement Committee 
This Committee is established by authority of the SSAA ACT Inc. Council and comprises of:  

 Chair: appointed by the SSAA ACT Inc. Council 
 Secretary: appointed by the Chair of RMIC and confirmed by the SSAA ACT Inc. Council 
 General Members: accepted by the Chair of RMIC 

The Committee is responsible for:  
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 Day-to-day oversight of range maintenance and improvement; 
 Recommending projects and priorities to the Council 
 Ensuring compliance with safety, regulatory and legal obligations, including the Associations insurance 

policies, the Range Complex Certification, SSAA ACT Inc. Club Approval, and the various Act’s and Regulations 
that apply to the land, including the lease held by the Association for the Range Complex.  

Each member of RMIC must ensure that they are focused on the betterment of the whole Range Complex and not 
just completing works for a single discipline, club or section.  

RMIC Chair 
The Chair is appointed by the Council and is responsible for:  

 Providing leadership and coordinating RMIC activities; 
 Providing recommendations of appointments of general members for an RMIC position to the Council; 
 Acting as the primary liaison between the RMIC and Council; and 
 Authorising the expenditure of money in accordance with Council delegations and approvals. 
 Recommending invoices for payment in accordance with Council delegations and approvals. 

Volunteers and Members 
Volunteers and members: 

 May assist with routine maintenance under the direction of the RMIC; 
 Must not undertake restricted or specialist work unless licensed and authorised.  

Disciplines, Clubs and Sections 
The SSAA ACT Inc. Disciplines, Clubs and Sections are responsible for:  

 Ensuring any maintenance or improvements are communicated to RMIC; 
 Not endorsing any member of their Discipline, Club or Section to complete work that has not been endorsed 

or approved by RMIC or Council.  

4. Maintenance and Work Conditions 

General Maintenance 
Routine tasks, outside of Discipline, Clubs Section, and Association activities, may be performed by members and 
volunteers under the direction of RMIC.  

All work must comply with relevant Work Health and Safety standards and in accordance with other SSAA ACT Inc. 
Policies.  

Certified Tasks 
Certain categories of work must only be performed by licensed and certified tradesperson engaged by the SSAA ACT 
Inc. These include but are not limited to:  

 Electrical work – installation, repair, testing and upgrades; 
 Plumbing and drainage work – installation, repair, testing and upgrades; 
 Gas fitting; 
 Structural building works – for example: concrete, steelwork, roofing, load-bearing walls; 
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 Fire safety systems – for example: testing of fire extinguishers 
 Asbestos removal or hazardous materials handling; 
 Weed spraying.  

No member, volunteer or unlicensed person may perform or supervise these works.  

Contractor Engagement 
All contractors must be selected in accordance with the SSAA ACT Inc. procurement guidelines. All contractors must 
hold and provide:  

 Proof of trade licence/qualification; 
 Current insurance (public liability, workers’ compensation where applicable) 
 Safe Work Method Statement (SWMS) for high-risk tasks.  

This does not preclude a member of RMIC who is appropriately qualified from providing services as a volunteer.  

5. Reporting and Approval 
Maintenance works may be approved by the RMIC Chair with budget allocations and in accordance with Council 
Delegations.  

Major works or capital improvements must be recommended by the RMIC and approved by Council.  

All incidents, hazards or infrastructure failures must be reported to the RMIC for action. Repairs due to hazards and 
failures of infrastructure may be repaired without Council approval under the Associations Financial Management 
and Financial Delegations Policies.  

6. Compliance 
All works must comply with the Work Health and Safety Acts and relevant Australian Standards.  

Electrical and plumbing work must comply with ACT Government regulatory requirements and certification 
standards. 

Records of inspections, certifications and works undertaken must be maintained by the RMIC Secretary.  

7. Review 
This policy will be reviewed every two years or earlier if required by changes in legislation, range use or Council 
direction.  

8. Related Documents 
Documents that should be read in conjunction with this policy are:  

 SSAA ACT Inc. Constitution; 
 SSAA ACT Inc. Range Rules and Conditions of Entry 
 SSAA ACT Inc. Finance Framework 
 SSAA ACT Inc. Financial Management Policy 
 SSAA ACT Inc. Delegation Authority 
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 SSAA ACT Inc. Debit Card Policy 
 SSAA ACT Inc. Health and Safety Policy 
 SSAA ACT Inc. Incident Reporting Policy 

9. Approval 
The following table provides the version control and approval history of this policy.  

Version 
No. 

Author Purpose/Change Date 

V0.1 SSAA ACT Inc. 
Secretary 

Draft 27 September 
2025 

V0.2 SSAA ACT Inc. 
Secretary 

Incorporation of review by RMIC and 
Chair FRACC 

6 October 2025 

V0.3  Endorsed by RMIC to Council 16 December 
2025 

V1.0  Approved SSAA ACT Inc. Council 3 February 2026 
 

 

 

 

 

 

 

 


