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1. Purpose 
This Policy sets out the process and authority by which activities conducted on the SSAA ACT Inc. Range 
Complex must be sanctioned. It ensures that all activities: 

 are conducted in accordance with the SSAA ACT Inc. Constitution, and relevant policies and 
procedures of the SSAA ACT Inc. Range Complex 

 fall within the scope of SSAA ACT Inc.'s Club Approval, Range Certification and the various insurance 
policies of the SSAA ACT Inc. 

 are covered by appropriate insurance cover, oversight, and risk management. 

2. Scope 
This Policy applies to: 

 All competitions, training sessions, meetings, organised shooting events and ancillary activities held 
both on and off the SSAA ACT Inc. Range Complex, and  

 All clubs, disciplines, external organisations, or individuals seeking to use the facilities for organised 
activities.  

3. Out of Scope 
Activities not covered by the scope of this Policy include: 

 Activities covered by any other Policy of the Association, including afterhours member access,  
 Activities that fall within the remit of the Range Management and Improvement Committee, 

including any major works and routine maintenance that is overseen by the RMIC, and  
 Any activities that are outside of the ordinary activities of a Club, Discipline or Section that is not an 

organised Club, Discipline or Section scheduled activity requiring coverage by the Associations 
insurance policies.  

4. Definitions 
Sanctioned Activity: An activity that has received formal approval from the SSAA ACT Inc. Council or its 
delegate in accordance with this Policy. It is:  

 Recorded in the Association’s calendar or approved booking system 
 Compliant with all relevant range rules, safety protocols, and licensing conditions. 

 
Club Approval: the approval held by the Association from the ACT and NSW Firearms Registries for the 
conduct of Club events.  
 
Council Delegate: A member of a Discipline or Club of SSAA ACT Inc. who has been appointed to the SSAA 
ACT Inc. Council.  
 
External Party: Any organisation or individual not affiliated with the SSAA ACT Inc.  
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Affiliated Club: An external entity that is affiliated with the either the SSAA ACT Inc. or its Clubs or 
Disciplines 

5. Authority to Approve Activities 
The SSAA ACT Inc. Council retains the overarching authority to: 

 Approve, conditionally approve, or refuse sanctioning of activities, 
 Delegate this authority to a Range Manager, Discipline Coordinator, or other designated official, 

including a sub-committee if determined to be suitable by the SSAA ACT Inc. Council.  
 

All sanctioning decisions must take into account: 
 Safety and compliance with the SSAA ACT Inc. Club and Range Approvals,  
 Range capacity and availability, 
 The SSAA ACT Inc. hierarchy of activities (International, National, Territory, State, Club in 

descending order), 
 Impact on other scheduled activities, and 
 Reputation and values of SSAA ACT Inc. 

 
The SSAA ACT Inc. Council will not unreasonably deny an activity sanctioning and approval, where it meets 
the requirements of this Policy.  
 
SSAA ACT Inc. Disciplines, Clubs and Sections are delegated authority by the SSAA ACT Inc. Council to 
arrange their own club activities in accordance with the principles of the SSAA ACT Inc. Constitution, this 
Policy and other related policies of the Associations. When organising Activities, Disciplines, Clubs and 
Sections must have regard to the impact on other Disciplines, Clubs and Sections, including Range usage, 
and displacement of other Disciplines, Clubs and Sections.  
 
Disciplines, Clubs and Sections will control the SSAA ACT Inc. Range or facility for the duration of their 
sanctioned and approved event. This control extends to ensuring the safe conduct of the activity,  
compliance with approvals and for the reporting of any safety and infrastructure issues.  

6. Classification of Activities 
Activities held by the SSAA ACT Inc. and its disciplines, clubs and sections fall into one of the following 
categories: 

 Category A – Major Shooting Competition (example: International, National, State and/or Territory) 
 Category B – Discipline and Club Competition or regular matches (example: regularly scheduled 

discipline match) 
 Category C – Activities Ancillary to Category A or B (example: building of target frames, general 

working bees, set up and pack down, BBQ’s provided as part of the competition) 
 Category D – Other Activities of Association or Club (example: meetings, open days, invitational 

matches) 
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7. Approval Requirements 

Approval Pathway 
The following outlines the approval pathways for activities held by SSAA ACT Inc. and its Disciplines, Clubs 
and Sections:  

Activity Category Approval Level Approval Pathway 
Category A SSAA ACT Inc. Council Ad hoc request to the SSAA ACT Inc. Council 
Category B SSAA ACT Inc. Council Approval deemed through inclusion on SSAA ACT 

Inc. central Calendars 
 
Note: annual calendars are requested in Q3/4. 
Approval is provided when the activity is included on 
the relevant Calendar.   
For activities that are undertaken off-Range, events 
and activities are considered approved when they 
are confirmed by the SSAA ACT Inc. Council.  

Category C SSAA ACT Inc. Council Through the inclusion of the related Category A or B 
activity on the SSAA ACT Inc. central Calendar.  
 
Note: activities ancillary to a Category A or B activity 
do not need to be included in the Calendar 
expressly, nor are they required to be undertaken 
during the time booked for the Activity, unless they 
require the closure or booking of an SSAA ACT Inc. 
Range or facility.  

Category D SSAA ACT Inc. Council These activities are generally considered as ad hoc 
activities that need to be scheduled through request 
to the SSAA ACT Inc. Council via the appropriate 
Council Representative.  

 

Application Process 
An official request must be submitted to the Council for the event to be considered Sanctioned and 
Approved for the purposes of this Policy, in accordance with the above Approval Pathway.  

Category A 
For this Category of Activity, requests are formally made to the SSAA ACT Inc. Council.  
Requests should provide:  

 Dates and times required; 
 Range/s needed; 
 Discipline activity being undertaken (i.e.: SSAA National competition); 
 Confirmation of discussions between other range users for any Range shuffles.  
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Category B  
Requests are to be submitted to the Council either through the annual request for calendars of activities, 
or through ad hoc requests to the Council via the Discipline or Clubs delegate to Council.  
 
Where an event is added to the SSAA ACT Inc. Range Calendars, the activities are considered as sanctioned 
and approved. In the case of ad hoc requests, they are considered as sanctioned and approved when 
Council approves them.  
 
Activities that are part of an SSAA ACT Inc. Discipline or Club calendar of events and are conducted off-
Range, activities must be presented to the SSAA ACT Inc. Council for consideration and approval.  
 

Category C 
Activities of this Category are generally considered as being ancillary to an activity of either a Category A or 
B activity. These activities do not require express approval of the SSAA ACT Inc. if they are conducted as 
part of a Category A or B activity even if they are not conducted during the period of the Category A or B 
activity.  
 
Where these activities require a closure or booking of a SSAA ACT Inc. Range or facility, these activities 
must be approved by the SSAA ACT Inc. Council for the purposes of ensuring the Range or facility is not 
accessible by other range users.  
 

Category D 
For this Category of Activity, requests are formally made to the SSAA ACT Inc. Council.  
Requests should provide:  

 Dates and times required; 
 Range/s and facilities needed; 
 Discipline activity being undertaken (i.e.: open day, invitational, Discipline or Club meeting); 
 Confirmation of discussions between other range users for any Range shuffles.  

 

Conditions of Approval 
 All sanctioned activities must: 

 Be conducted in accordance with the SSAA ACT Inc. Range Complex rules and standing orders, the 
SSAA Inc or SSAA ACT Inc. Discipline Rule Book (if applicable), any other SSAA ACT Inc. Council 
endorsed Rule Book, and any other applicable SSAA ACT Inc. Policies. Discipline/Club/Section 
coordinators have the authority to deviate from Discipline Rule Books only if the deviation is to 
improve safety. 

 Be supervised by a current SSAA ACT Inc. or Discipline Range Officer, unless otherwise approved. 
 Ensure all participants and visitors signs in to the SSAA ACT Inc. Attendance System.  
 Ensure participants, including any external entities, are aware that the activities are occurring on 

the SSAA ACT Inc. Range Complex, and reference this in any information for the activities. 
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Activities that involve SSAA non-members (other than introduction to shooting activities conducted during 
an existing sanctioned and approved activity), media, or external partners require specific Council approval 
and may be subject to additional conditions. 

8. Unauthorised Activities 
No individual, club, or external party shall: 

 Conduct any activity on the SSAA ACT Inc. Range Complex that is not sanctioned and approved in 
accordance with this Policy, 

 Claim or exercise control over SSAA ACT Inc. facilities or equipment for unsanctioned purposes. 
 
The SSAA ACT Inc. Council reserves the right to: 

 Cancel or suspend any activity determined as unsafe or non-compliant, 
 Impose disciplinary measures under the Constitution for breaches of this Policy. 

9. Disputes 
A party to the Council decision about the Sanctioning and Approval of a activity may dispute the SSAA ACT 
Inc. Council’s decision by following the SSAA ACT Inc. Dispute Resolution Process in the SSAA ACT Inc. 
Constitution.  

10. Review and Amendments 
This Policy is subject to review by the SSAA ACT Inc. Council as required, and may be amended by Council 
resolution. 
 

Version Author Purpose/Change Date 
V0.1 SSAA ACT Inc. Secretary  September 2025 
V0.2  Reviewed by Executive September 2025 
V0.3  Presented to Council  November and 

December 2025 
V0.4 SSAA ACT Inc. Secretary Incorporated 

amendments 
January 2026 

V1.0 SSAA ACT Inc. Council Approved 3 February 2026 
 
 


